
Importing Events from 
Eventbrite

A user guide to importing your Eventbrite events to the 
Events Calendar on the City of Marion website.



Using Eventbrite Events Importer

The City of Marion website has a feature that allows you to import 
your events from Eventbrite.com.au into the Events Calendar of the 
City of Marion website.

The tool will assist you to easily import any of your events by 
importing the details directly from Eventbrite. 

Go to the Submit an event page.

Select Submit an Eventbrite Event in the 
left hand menu.

https://www.marion.sa.gov.au/things-to-do/events/submit-an-event
https://www.marion.sa.gov.au/things-to-do/events/submit-an-event-1


When you click on the ‘Submit Eventbrite Event’ link you will be taken to the 
Eventbrite website. 

You may need to log in. To allow the City of Marion to import your events, select 
‘Allow’. Please note you will then be given the opportunity to select which of your 
events you would like to import to the City of Marion website.



Once you allow Eventbrite to import your events, you will be taken back to the 
City of Marion website where your current list of upcoming Eventbrite events 
will be listed. Simply tick which events you would like to import. Once you 
have finished selecting your events, click on the green Import the selected 
<number> events button.



Check the details of your imported event and add at least one topic, audience and 
location. Click ‘next’ button.



Add your contact details and submit. That’s it!



Here is an example of an imported event. 
Note it imports your image as uploaded to 
Eventbrite. Aim to use clean images 
(without text) wherever possible. Note how the image displays in this event listing.

Only your ‘summary’ event description will be 
imported – be as descriptive in your Eventbrite 
summary as possible. Note character limits below.



Things to note

• The Importer will only include your short ‘summary’ description as 
the event description on the page. 

• There is a field for adding more detail, if required. The website 
manager will need to manually add this, so please only add details 
if you absolutely need more information included.

• If you hold multiple Eventbrite accounts, you may need to use the 
incognito window to log in to a different account.

If you have any questions, reach out via webrequest@marion.sa.gov.au
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